
Comple ing a Concurrence Review in RevCom 

The Authorization Coordinator (AC) will login to RevCom and open the document that is in the 
concurrence phase, you will see the screen below. 

You can assign  subject matter experts (SMEs) that made comments on the draft to the concurrence 
review. The SMEs will decide if they concur or not. You can see the SMEs responses by clicking on the 
magnifying glass on the screen (see below). If the SME non-concurred on the directive there should 
also be a reason for the non-concurrence. As the DPC if you choose to non-concur due to the SMEs 
reasoning you will need to copy and paste the SMEs comments into your submission.



When you click on the magnifying glass you will be able to see what the SME has entered.

You are asked to answer the question of “Do you concur with the Draft as revised?”. You will need to click 
the Answer Question button. You will select your answer from the choices on the screen. 

If you think the SMEs Notes are relevant you can copy and paste them in the box. You might want to 
include their email address so the writer will know who made the comment.  

Once the question has been answered you will need to your answer to the question. To ensure 
that your answer is submitted you will need to select: Question Response OR No Comment. 

If you do not respond to the concurrence question and only click the Question Response OR No 
Comment button, you will record a No Comment as your response. Your No Comment response will not 
indicate whether you concur or non-concur and will not appear on the Quick Reports for your 
organization. 


